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With the recent roll out of the new AFE National website, one of the great 
enhancements has been the ability of accessing a membership list that is current all 
the time.  As soon as AFE National updates a members’ information, that information 
is available to be viewed through this membership directory portal.   This guide is 
current for the present way the system is set up and Region 8 will update this guide 
and post it on the Region 8 website under the “Chapter Resources” tab as updates are 
made with the National Directory that require some access instruction changes. 
 
The are two parts to this guide.  The first part, slide three through seven, gives 
guidance to accessing and using the member directory search engine.  The second 
part, slides 9 through 12, is a guide for you to give to your members on how they can 
go in and update their profile and change the viewing options for their personnel 
information in the membership directory. 
 
For problems and questions with using the system, you can contact the Region 8 staff 
for help and we can contact National if need be, or you can contact Charles Clunk at 
AFE National at (571)395-8770 or cclunk@afe.org 
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Accessing the Directory:  Log into www.AFE.org.  Click on the tab “About Us” for the drop down menu under that tab, then click on the line titled 
“Directory”.  
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You will now come to this page with a “search for members “ box.  If the “search for Members” box disappears, just click on the magnifying glass symbol in 
the little vertical toolbar on the right side of the page.  You can now click on the down arrow in the box titled “Last Name”. 
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By clicking that down arrow, you bring up the next drop box window for different ways to search the world wide directory.  If you want to search by region 
and chapter, click on the line “Organizational Tree”. 
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Once you have clicked on “Organizational Tree”, then drop down to the lower box and click on the down arrow and you will bring up a drop down menu of 
all the regions.  To the left of each regions line is a little white arrow, click on that arrow and it will turn black and a drop down menu of all the chapters in 
that region will open up. 
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You can now click on the chapter you want to search and bring up all the members listed for that chapter.  You will note that the only information listed is 
the members name, city and state.  There is a little v-card in the lower left corner of each members box and you can click on that for more information, if 
the member wants that information shown. 
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Profile updates 

“How to” guide for members to update their 
profiles and select level of what people can view 
about them in the membership directory. 
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Profile Updates:  Access the AFE national website and log in.  The click on the black down arrow to the left of your name and a box will open up.  Click on the 
word “profile” under the picture. 
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On this page you can now go in and update contact information, additional member data and other pertinent information.   Once done updating and 
verifying your information, you can then click on the “Member Directory” tab in the “Personal Info” box. 
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You will then be brought to this screen.  You can then add a brief biography about yourself in a box at the bottom of the screen.  To change what 
information others can see about you in the Directory, click on the down arrow in the box labeled “show all information” next “Visibility”. 
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You will now see this drop down menu to choose from.  The system default is the second from the bottom menu option.  As you go up the list, you are 
allowing more information to be seen by anyone using the Directory search engine.  
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